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DocuSign Process

The signature process for DocuSign begins with an email automatically generated from the DocuSign webpage once an envelope has been submitted. Contract Managers within the environments will create, assign, and submit DocuSign envelopes to both internal and external parties. The email request to sign a document within DocuSign will be sent from the DocuSign email address. To begin the process select the View Documents button within the email.
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Upon signing into DocuSign the first time each user will be asked some basic information to complete their user profile. This typically includes your full name, title, and company. Depending on how the DocuSign envelope is set up, some of this information can automatically be entered for you from the ContractManagement system. You will only have to enter this information once and DocuSign will remember it, based on your email address for all future signature requests.
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Signing a Document

Once the basic user profile has been complete, each user will be presented with options on how to complete the signature request. The Request for Signature option within DocuSign will allow each user to:
· Review Document – Complete the signature process within DocuSign, allowing the user to review the request and automatically assign their signature to the document.
· Finish Later – Postpone signing the document until a later time.
· Sign on Paper – Allow each user to print, sign, and fax the wet-ink signed document back to DocuSign.
· Change Signer – Delegate the signing of this document to a different user. This will require the user to enter a reason for delegation, the new user’s name, and the new users email address. All changes will be recorded in the system and automatically updated.
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In most cases the Review Document selection will be used. Upon selecting this option, DocuSign will show each user the document they are signing, allowing each user to fully review the request. DocuSign provides several options to allow the users to quickly navigate within the document request:

· The top navigation bar – Allows quick page up and page down, view sizing, document downloading and printing.
· Right page navigation bar – Allows quickly jumping to a specified page.
· Next button – Will automatically direct the user to the next section that requires their signature. Selecting this button will move the user to the signature page, directly into the section they need to sign.
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Selecting the Next button or scrolling to the signature requirement page will prompt each user to enter their DocuSign signature with the Sign Here button. The Next button will be changed to the Sign button as well. Selecting Sign Here will add the user’s signature to the document, based on their first and last name.

[image: ]

If more than 1 signature is required the Sign button will update to the Next button, allowing the user to move to the next signature they need to enter. Once all signatures are completed, DocuSign will display the user’s signature and the Sign button will automatically update to the Confirm Signing button. 
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Selecting the Confirm Signing button will complete the DocuSign request. If the user has more than 1 pending signature request DocuSign will ask them if they want to move to the next signature request.
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If no more pending signature requests are available simply close the DocuSign webpage and the process is complete.
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1. Product Evaluation
“The Supplier shall furnish to Hospital the prodcts in the type and mumber set forth below for the purpose of the
Hospital evaluating the producs for clinical use (“Evaluation Products”). The Supplier and Hospital agree that the
‘mumber of Evaluation products and/or duration of the Exaluation Period is limited to that necessary for Hospital to
appropriately evaluate the Products.

Sformula(products)

2. Term and Termination
“The term of this Agreement shall be the shorter of $formula(Scontract_term_shorter_of_months ) (not to exceed
‘one year) or, in the event of disposable items, until the number of Evaluation Products furnished to Hospital are
evaluated. Either party may terminate the Agreement earler by furnishing 5 days written notice to the other.
Upon termination, the Evaluation Products shall be returned to the Supplier or purchased by the Hospital.

3. Invoicing and Payment
‘The Hospital willssue a no-charge purchase order for the Evaluation Products. Upon expiration of the term of this
Agreement, f Hospital desires to continue use of the Evaluation Products, Hospital will purchase the Products on
terms mutually agreed-upon by Supplier and Hospital pursuant to a written purchase agreement. Payment by the
Hospital shall be made within 60 days of receipt of invoices from Supplier

4. Title, Insurance, Maintenance and Repair
Title to and property of the Evaluation Products shall remain with the Supplier until such time as the Products are
purchased by the Hospital. Upon request by the Hospital, the Supplier will furnish the Hospital with a certificate of
insurance demonstrating a liability insurance policy covering public liability, bodly injury and property damage,
product liabiity and contractual liabiity in amounts satisfactory to cover the products under this Agreement
During the evaluation period, unless otherwise agreed-upon with Hospital, in writing, the Supplier is responsible
for maintaining and repairing the Evaluation Products at Supplier's expense.

5. Supplier's Representations and Warranties
“The Supplier represents and warrants to the Hospital as follows:

) all Evaluation Products shall be new and unused and shall have received al applicable approvals;

b.). the Supplier will comply with all federal, state and local laws, regulations and orders applicable to the
manufacture, sale, packaging, labeling and delivery of the Evaluation Products; and

) there s no proceeding in progress or pending or threatened against, related to or affecting the
Supplier in connection with the Evaluation Procucts which might be expected to have a materially
adverse effect on the Evaluation Products.
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By:

Eli Minnier

Date:  11/19/2014
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By:

Eli Minnier

All required fields complete.

You wil have an opportunity to save your copy on the next
screen.

Click "Confirm Signing" when you are ready,
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Open the next envelope?
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Eroms Eli Minnier (eminnier@esmsolutions.com)
" ESM Solutions
Hello Eli Minner,

Eli Minnier has sent you a new DocuSign document to view and sign. Please click on the View
'Documents' link below to begin signing.

Alternately, you can access these documents by visiting docusign.com, clicking the ‘Access Document ink,
and using this securiy code:

0CE3DBES177143449A3304762F2986431

“This message was sent to you by Eli Minnier who is using the DocuSign Electronic Signature Service. Ifyou
would rather not receive email from this sender you may contact the sender with your request.

Ifyou need assistance, please contact DocuSign Demo Support (service@docusian.com)

The Global Standard For Digital Transaction Management™
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Personal Info for Eli

nier

Email |_eminnier@esmsolutions.com
Name | Eli Minnier
Company | ESH Solutions

Job Title | Contract Manager
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